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MANAGEMENT

LEADERSHIP
SKILLS
administered
assigned
attained
chaired
consolidated
contracted
coordinated
delegated
developed
directed
eliminated
enhanced
enforced
established
evaluated
executed
generated
headed
hired
improved
incorporated
increased
inspected
instituted
managed
motivated
organized
oversaw
planned
presided
prioritized
produced
recommended
reorganized
reviewed
scheduled
strengthened
supervised

SKILLS
addressed
advertised
arranged
collaborated
communicated
composed
condensed

Econtacted
iconvinced
icorresponded
Edeﬁned
idirected
idrafted
‘edited
‘elicited
iexplained
expressed
Hformulated
ginﬂuenced
éinterpreted
iinterviewed
ﬁudged
ilectured
Emarketed
imediated
imoderated
inegotiated
Eobserved
iparticipated
ipersuaded
ipresented
Epromoted
ipublicized
ireconciled
irecruited
Ereferred
ireported
iresolved
iresponded
gspoke
isuggested
isynthesized
?translated
Ewrote

{RESEARCH
SKILLS
‘analyzed
{clarified
COMMUNICATION :
Ecompared
conducted
idetermined
Eevaluated
iexamined
‘extracted
Eformulated
igathered

collected

lidentified
interpreted
Einterviewed
‘invented
Einvestigated
ilocated
‘measured
gorganized
iresearched
ireviewed
gsolved
gsummarized
isurveyed
?systematized
Etested

:TECHNICAL
SKILLS
iapplied
iassembled
ibuil
icalculated
iconserved
iconstructed
Edesig ned
idetermined
ideveloped
finstalled
Emaintained
ioperated
iprogrammed
iresolved
gspecialized
iupgraded

TEACHING
{SKILLS
Eadapted
Eadvised
‘amanged
icommunicated
iconducted
Ecoordinated
Ecritiq ued
developed
ienabled
Eevaluated
iexplained
Hfacilitated
‘quided
lindividualized

linstructed
imotivated
iset goals
%stimulated
‘taught
trained
‘ransmitted
gtutored

{CREATIVE
:SKILLS
gacted
Scomposed
iconceptualized
Ecreated
idesigned
Edirected
idisplayed
idrew
‘entertained
Efashioned
iformulated
ifounded
tillustrated
Eintroduced
iinvented
imodeled
originated
gperformed
iphotographed
iplanned
irevised
gshaped

{HELPING
iSKILLS
Sadvocated
aided
Eanswered
{assisted
icared for
‘counseled
Ediag nosed
Eeducated
iencouraged
Hfacilitated
Efamiliarized
Hurthered
thelped
‘influenced
linsured

Ementored
iprovided
ireferred
‘rehabilitated
iresolved
isimplified
isuppﬁed
gsupported
ivolunteered

gORGANIZATIONAL
iSKILLS
Sapproved
iamranged
Ecatalogued
Ecategorized
Echaned
iclassified
icoded
icollected
Ecompiled
icorresponded
distributed
ifiled
Egenerated
iimplemented
iinspected
‘maintained
gmonitored
ioperated
‘organized
?prepared
gproceed
iprovided recorded
ireviewed
?sched uled
?sorted
isubmitted
Estandardized
isystemized
iupdated
ivalidated
Eveﬂﬁed

{FINANCIAL
:SKILLS
ianalyzed
iappraised
audited
gbalanced
‘budgeted

icalculated
Ecomputed
Edeveloped
‘estimated
Eforecasted
imanaged
imarketed
iplanned
Eprojected
ireconciled
Ereduced
iresearched

:MORE
:VERBS
Eachieved
icompleted
Econtributed
Eeffected
‘electrified
‘expanded
{improved
Enavigated
inegotiated
ipioneered
Eperfected
Epromoted
iquoted
ireduced
Eresolved
Esparked
ispearheaded
ispoke
isucceeded
Esupervised
Esurpassed
Htransferred
Eunmed

:ADVERBS
Eaccurately
‘attentively
icreatively
{efficiently
Eintelligently
Einventively
iquickly
iresponsibility
isuccessfully
‘uniquely
‘effectively




